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STATE orrl OF SECRETARY OF STATE [

oF App lication for DEPARTMENT OF ARCMIVES & NISTORY PAIGE
GEORGIA RECOBDS DISPOSITION STANDARD RECORDS MAFAOENENT DIVISION . |
1 , Arplication Date M. '\ See saparate {mstructions for completion of J§ FOR RECORDS MANAGEMENT DIVISION USE —

&-/4- 72
2 .Ageaer Application No.

G DpH— 3

3 AGENCY, Division, Bubdivision & Adminletaring Office Address

Georgia Department of Public Health
Laboratory Services

47 Trinity Avenue

Atlanta, Georgia

T.ACTION REQUESTED

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUF TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

Date Recelved Application No, Date Completed

WA 1 {872 /A WA 23 1O

.P.rlun te Contact

fromt and reverse of this fonl Sign original and two copi.ll

nd forward to Department of Arahwu and History, Attention:

! L]
socrds Nanagement Officer. D

-

Mr. C. W. Gates

[, Working Title
uirector Laboratory

A . e I

9 EXACT SERIES TITLE
-

Inclusive Dates
-

1968 = Present Laboratory Supplies Requisition File

J—O What funrction performed resulted in cremtion of this series
L]

In support of programs, the Georgia Department of Public Health, laboratories, perform
examinations an specimens submitted by health clinics and by doctors. In support of these
laboratory functions, a centralized office for storage and issuance of laboratory equipment
and supplies is maintained. These items of supplies are issued upon submission of a
laboratory requisition request. Supplies are issued and used in appropriate lab as needed.

1 DESCRIPTION OF SERIES - Include Form No. b Form Tltle, I any
L]

This file series consist of 8% X 11 forms used to requisition supplles. It is a single
sheet filed by year and laboratory sectiom. :

Cu. Pt. of Records ¥o. of Dravers Cu. Ft. of Records
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AVERAGE DAILY REFERENCES
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. B . . ’ Last Preceding All Prioﬂ
By Annual Accumulation Year's Year's Years'
Mw‘
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IQUJ‘PHIITAOCCUPIID No. of Draveras . ‘
ANKUAL RATE OF ACCUMULATION : y :
Letter-size File Dravars 4 6 . 1 1;5
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[~ QUESTIONNAIEE Flace an "z" in the proper columm. If snever is "IES," Plevse expiats ] YES NO
13. Is this the Record Copy of the series? R - o 4[]
14. Is there a duplication of tﬁis sefieslin another office or agency?; lf ’ i - [1 IR
1%: Is the‘iﬁformationﬂéontainéd in this series ever éummgrized or pub;iéﬁed? _ 1 I3
16. Does the series contain classified information réquiring éecurity handling? 11 A

17. Does the series document policies and procedures of agency's operation or function? [] [H

18. Could the function be performea if the files were lost or destroyed? : A []
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [l 3
20. Does the record series pr%vide data as input to an EDP file? [] A -
21. Does the record series contain documenfation produced as EDP printout? 1 ™
22. Is the series affected by Federal or grant funds? ! ] [4
23. Will there be a need for these réCordsilo, 15 years from now? If yes, what? .= i [1 [
2, REQUIREMENTS The following requlres the files to be kept 3 - yeérs

a.[ ]JSTATE b. []STATUTE OF e¢.[]AUDIT d.[]FEDERAL e. DGADMINISTRATIVE f. []HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)
:¥g§znuxnxXnaﬁsx$Xnm£&xﬁa€xxxxnasxxéﬁﬁkxxsaewxxaac

Mr. C.W. Gates, Director, Laboratory Staff Service.
25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end'

of each -[)CALENDAR YEAR -[XJ[FISCAL YEAR -[]OTHER ,then:

A.[]Destroy immediately after cut off. -
"B.[]Hold in current files area - ..- month(s)/ year(s), then: - .
1 [JDestroy. -
2 []Transfer to records center, hold year(s) then:
- a []Destroy.
b []Transfer historical material to Archives;
destroy remainder.
3 [IDestroy after audit (or _year(s) after audit).
¢.[JHold in current files area indefinitely.
D.[]Ho%? in current files ares year(s), then transfer to Archives permanently.
E.[ ]Other

(Indicate briefly rationale for recommendations above/or write additional remarks):

(ATTACH SAMPLES OF THE SERIES WHEN POSSIBLE)

26 Inveatory ta¥en
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